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Assessment Task Validation Tool				

This checklist is to assist in the validation of assessment tools.  Validation meeting should be attended by nominated assessors involved in the assessment process and should be conducted prior to implementing the assessment tools.

	Panel should have these documents for validation Please tick those available at this validation
	|_|Access to the Accredited Curriculum and Qualification Packaging Rules 
[bookmark: Check25]|_|Unit of competency from Curriculum
|_|Assessment tools (includes instructions to students and assessors, assessment recording sheet, marking guides), attached to this validation document





PART A: Details 
Nominated assessors are to complete the form for each validated unit of competency using associated assessment items, marking guides, instructions to assessors, mapping guides, etc.

	Qualification Code:
	

	Qualification Title:
	

	Date of validation:
	



	Unit Code(s):
	

	Unit Title(s):
	

	Element(s):
	

	Describe assessment tools/methods and other documentation reviewed:
	







Declaration (name and organisation)
I have participated actively in this validation process and agree with the findings and outcomes documented.

	Name
	Position, Organisation
	Signature
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







PART B: Validation of Assessment Tool 

	Assessment tool descriptor
	

	The Assessment tool: 
	Yes
	No
	Comments - What needs to be done?

	addresses the elements and performance criteria that are being assessed 
	
	
	

	allows for the gathering of evidence to meet requirements of the Evidence Guide
	
	
	

	assesses the required knowledge 
	
	
	

	meets the critical aspects of evidence 
	
	
	

	produces sufficient evidence, that can be gathered over time (list other tasks used over time in comment column)
	
	
	

	includes systems to ensure authentication of work (eg documentation of group assessment)
	
	
	

	complies with the principles of fairness (is objective; clearly tells learner assessment methods, procedures and criteria; allows for appeals, feedback, adjustments; is inclusive and non-discriminatory) 
	
	
	

	provides clear instructions to students, and the layout and the  language of the task is at the appropriate level 
	
	
	

	provides clear evidence criteria or decision making rules (eg answer key and a marking guides as appropriate)
	
	
	

	doesn’t demand more than the unit requires (is fair and not harder than the level of the certificate)
	
	
	

	contains correct competency codes and details
	
	
	

	includes competency mapping matrix of and employability skills
	
	
	

	includes sign off and feedback requirements 
	
	
	

	Making the judgement:
	
	
	

	provides clear instructions to assessors about how and when to conduct assessment and the conditions under which assessment should take place
	
	
	

	provides clear evidence criteria or decision making rules (eg answer key and a marking guides as appropriate)
	
	
	

	provides guidance on making reasonable adjustments to assessment
	
	
	

	Outcome/recommendations – in order for the task to be valid, all of the items above must be ticked ‘yes’.
	Valid  ☐
	Not valid  ☐



Continuous Improvement of Assessment Tools
Please comment on areas where the assessment tool needs adjustment due to aspects that need to be improved (e.g instructions were not clear; task doesn’t address all the mandatory components of the unit)
	Description
	Person Responsible for action
	Date Due
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