Education Managers thinkWest Meeting Minutes
Date: Thursday 20th June 2019
Time: 2 pm – 4.00pm 
Location:  Yarraville Community Centre, Art Room, Upstairs, 59 Francis Street, Yarraville 
	
	
	Actions

	Attendance
Present:



Apologies:

	
Heather (YCC), Sandra (WyndhamCEC), Lynne (WilliamstownCEC), Peter (Djerrwarrh), Roopa (Duke Street), Kathleen (FNLC), Jenny (ANH)

Laverton and Community Plus not in attendance
	

	Welcome 
	Heather welcomed the group to YCC
	

	CAIF 10 Project Update
	The feedback on training and uptake of thinkwest Collaborative was favourable. Teachers who have been introduced to the portal are finding it useful and have been using it regularly.
YCC will be promoting it to their staff at PD DAY early next term. 
Djerrwarrh & FNLC to be sent information booklet  & log in  details so as to access the site
Discussion on copyright (relating to images) of teacher created tasks
Outcome: Education Cordinators should check prior to  uploading. If unsure bring to following meeting for group discussion
Recommendations:
· Minutes of meetings to be placed on the portal
· Task Bank be uploaded
· PD folder created in Teacher’s section & Beth Marr’s video to be uploaded
·  A separate heading be added to the agenda template “thinkwest collaborative portal” so that discussion on new uploads, queries etc can be addressed

	
ANH to send info & log in details to Djerrwarrh & FNLC


Jenny:
· Minutes folder to be created & minutes uploaded
· Task bank to be uploaded early Sem.2
· PD folder created in Teacher area

Jenny add heading to template and upload to portal


	Skills First - (accredited)
Updates/ issues


	
Djerrwarrh  not delivering Skills First programs in Semester 2

Skills First’s Training & Marketing Services Unit & Georgina from ACFE visited WCEC to observe and  get hands on experience of  the local community sector  highlighting the differences between TAFE  and the community sector. Visit seen as very useful 

Discussion on TAS documents and each centre’s understanding of what is required. Some mixed messages on compliance being circulated.  
	







Centre’s happy to share their TAS to upload to the portal

	ACFE (pre-accredited) - updates/ issues

	
Suggested that centres should have a discussion with their Job Actives and alert them to the fact that pre accredited courses are now seen as recognised training.
	

	Continuous improvement


	Think west group is currently updating tasks in line with new curriculum. A focus is on electives and numeracy tasks
New competency mapping template, which was introduced at the last meeting, is to be adopted when developing new tasks for the bank.



Recommendations: 
·   The group works on the upgrading of the Pre Training 
  Assessment 
·  The development of a thinkwest validation schedule

	

	Professional development


	· September 2019 for next external validation/moderation meeting. Venue and date yet to be finalised
· Electives: prioritise who needs assessments for Term 3.
· Feedback on the PD day on 31st May at WCEC was that teachers found both the moderation and afternoon PD useful. Teachers enjoyed the PD topic with and ideas and games shared. Coordinators had received good feedback on the resource portal. 
· Discussion on how we want to look at external validation and what individual centres current practice is. Kathleen discussed FNLC system and was to send a copy for people to look at.
	


Lynne to send the moderation minutes to centres


Kathleen has already sent to the group a Word version of  FNLC validation records

	Industry consultation

	Today’s meeting  of the thinkwest education coordinators

	

	Task bank: updates/issues



	As discussed in Continuous improvement, Validation/Moderation and Professional development

At the beginning of Semester 2 the thinkwest assessment bank should be available on the thinkwest collaborative portal

All tasks uploaded to the bank in 2019  are to have Validated and reviewed  (with the month)in the footer so people are aware of currency
	

ANH staff to upload task bank and related docs. to the portal

	New Business



	Informal discussion on systems used at different centres and suggested that at a meeting we look at  a different focus point each meeting  
	

	Validation/ Moderation


	Tasks validated: 
VU22608 Explore transport options. Task validated  & recommendations made to include oral component
VU22606 Access the internet and email to develop language.
Validated in 2018 . Assessment has been rectified, reviewed to meet new curriculum.
VU22397 Work with measurement in familiar and routine situations (Not validated)

Major focus:
· Discussion on current validation schedules and the development of 
[bookmark: _GoBack]a Validation and Moderation sessions for 2019 – 3 year as Validation and moderation schedule for re-registration audit (see also Professional Development )

	
Heather to make amendments to the task 

Jenny to upload to task bank – both Dropbox and thinkwest collaborative portal

	Next meeting



	Monday, 5th August at 2-4pm
Angliss Neighbourhood House
2/11 Vipont St. Footscray
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Generic Competency  map template.docx


Generic Competency map template.docx
[bookmark: _Toc442374643][bookmark: _Toc521321244]Competency map (matrix) 

		Unit/s covered

		



		Version

		Version number

		

		Date

		







		

		Assessment tasks or evidence

1. Name of task

2. Name of task etc.

		AT1 name

		AT2 name

		AT3 name



		

		

		1

		2

		3



		

		Elements and performance criteria

		

		

		



		1

		

		

		

		



		1.1

		

		

		

		



		1.2

		

		

		

		



		1.3

		

		

		

		



		1.4

		

		

		

		



			2

		

		

		

		



		2.1

		

		

		

		



		2.2

		

		

		

		



		2.3

		

		

		

		



		2.4

		

		

		

		



			3

		

		

		

		



		3.1

		

		

		

		



		3.2

		

		

		

		



		3.3

		

		

		

		



		3.4

		

		

		

		



		3.5

		

		

		

		



		

		Required knowledge and  skills

This describes the essential skills and knowledge and their level required for this unit.

		

		

		



		●

		

		

		

		



		●

		

		

		

		



		

		Critical aspects for assessment and evidence required to demonstrate competency in this unit

		

		

		



		●

		

		

		

		








