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Date: Thursday 17th October
Time:  2.00pm -4.00pm
Location:  Yarraville Community Centre (Room 2), 59 Francis St Yarraville
                 
	Attendance

Present:

Apologies:

	Peter Doran (Djerriwarrh), Suresh McKenzie (Community +), Sandra Rodrigues (Wyndham), Lynne Hewet (Williamstown) Jenny Penfold (Angliss), Heather Naylor (Yarraville)

Ana Balica (Community +), Roopa Krish (Duke St), Kathleen Nolan (Farnham St), Indra Nathan (Laverton)
	Action

	Welcome 

	Heather welcomed all to the meeting. Lynne gave an overview of the history of thinkWest and how this group was formed
	

	Actions from last meeting
	All actions as itemised in the agenda were done except for the following:
· Sharing of TAS documents through thinkWest collaborative portal (include WCIG TAS - audited 2019)
· alerts for new items uploaded to tWc: not sure if this is possible – Jenny to check with web developer
· ensure all Centres have access to thinkWest  collab
	Upload most recent Minutes and Agendas.  Jenny to ensure passwords have been given to all Centres

	thinkWest Collaborative portal
	Discussion re who has access and priority is to get all using this site.  Encourage teachers to access the resources which are all useful.
Encourage coordinators to add any other useful resources (see discussion below under PD

	Coordinators to upload any useful links to resources etc.

	Skills First - (accredited)
Updates/ issues


	Upcoming VRQA audits discussed
· Yarraville 26 & 27 November
· Williamstown 27 & 28 November
· Angliss 2 December
Discussion of planned 2020 delivery 
	Coordinators to bring 2020 delivery of units to next meeting

	ACFE (pre-accredited) - updates/ issues
	Discussion of planned delivery for 2020 – most Centre’s delivery will not change, however Djerriwarrh will offer pre accredited at their Sunshine site (previously only SEE and AMEP was offered here).  Also, Williamstown have added a new course “EAL through Drama”
Job actives now recognise pre-accredited training as an approved activity (see ACFE memo) https://www.education.vic.gov.au
/Documents/training/providers/
learnlocal/memo/2019/
pbmemo20190507.docx

	

	Continuous improvement

	See discussion re Validation/Moderation

	

	Professional development

	Discussion of useful teaching resources Bow Valley Readers – good resources to access for offsite teachers.  
Poll Everywhere – interactive way to engage students doing surveys etc.  Results can be displayed in a range of simple graphs
Frustration by coordinators that majority of PD sessions run by VDC etc. focus mainly on Vocational Training - issues for Foundation Skills providers are often different and rarely addressed.

	

	Industry consultation
	Today’s meeting


	

	Task bank: updates/issues

	[bookmark: _GoBack]Heather has now developed tasks for all electives YCC are delivering in 2019.



	Heather to upload electives

	New Business



	Nil
	






	Validation/ Moderation


	Subgroup (Jenny, Heather and Lynne) have been working to finalise the Validation process and documents in preparation for re-registration audits. A validation procedure has been documented, with a new tool (quality assurance) for new units developed and a 5-year schedule.  Also, a post validation checklist (Moderation)

	Lynne to upload new validation documents to tWc collab



	Next meeting







	Angliss Neighbourhood House 
Community Plus
Farnham St
Wyndham
Djerriwarrh
Duke Street Neighbourhood House 
Laverton
Yarraville 
Williamstown CEC  

	End of year get together – Willamstown – Thursday 5th December – 3pm
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