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ThinkWest Pre-Delivery Assessment Review                      

	 All assessment tools used must undergo this check prior to first use. Any issues identified in the assessment tool or proposed assessment process must be addressed prior to using the tools with students. Prior to conducting this review, a comprehensive mapping against unit requirements must be completed. 


	


	Unit Code
	

	Unit Title
	

	Name of tool developer
	



 Review of Assessment Tool
	Review Question
	Y/N
	Action Required
	Completed Y/N

	Does the mapping against unit requirements show that all requirements have been met?
	
	
	

	Unit code and title clearly displayed?
	
	
	

	Clear instructions for student?
	
	
	

	Assessment criteria provided to student?
	
	
	

	Clear instructions for assessor?
	
	
	

	Marking guide giving unambiguous advice to assessor on what constitutes a satisfactory student response to the question or task?
	
	
	

	Space on tool for student and assessor names, signatures and date? 

	
	
	




Review of Proposed Assessment Process
	Review Question
	Y/N
	Action Required
	Completed Y/N

	Is the proposed process fair to the student? For example, sufficient time allowed, scheduling appropriate etc. 
	
	
	

	Does the assessment process allow for reasonable adjustment to accommodate individual student needs? 
	
	
	



	Reviewer Name 
	Signature 
	Date 

	

	
	



This completed form along with the original assessment tool and amended assessment tool (if required) must be completed and stored in the relevant course file.
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